Leeds, LS4 2PU,UNITED KINGDOM: ™ 455 )
ph. No.: +447470481007, 441134037 48

ol
Website: SSWEBTECHNOLOGIES.CORS- ol

suresh@sswebtechnologies.co.uk

info@sswebtechnologies.co.uk

ANNUAL LEAVE REQUEST FORM

In line with company policy relating to annual leave, all employees must submit a formal request for annual leave. A
separate request form must be submitted for each block of leave requested. :

All requests are considered based on existing leave requests received from all employees, work commitments and
minimum staffing levels required.

Please return completed forms to your Line Manager

Employee Name: EA(EZA ARMED

| wish to request leave from my annual entitlement as follows:

My proposed leave dates: 25-\0-2022 ‘o c—-\- 2.02-2. (inclusive)
Total number of workings days is: q

For half days please specify: am ] ]

Signed:. Date of request: _29—=10= 2.022%

Office Use: Approved: EZI Declined: D Signed:__'\Q S\M Date: 2 |[Ol D2

..................................................................................................................................................................

Employee Name: EB}/-E 7 ARMED

Leave Dates approved: as5lioha D 411 [ 22— (inclusive)

No of Days Leave: ot

Al

Above leave request approved:

Above leave request declined: [::j

Reason for decline of leave request:

Remaining unscheduled annual leave entitlement as at approval date

signed: ¥~ —_— approval Date: __ =4[ 10 [22—

Registered in England- Company No:12165852
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